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[TinroroBneHo 3aBigyBayeM Kadenpu iHozeMHux MoB baxosum I.C.

3aTBep/KeHO Ha 3acijgaHH1 Kadeapu iHo3eMHUX MOB (TipoTokoi Ne 4 Big 24.11.2016 p.)

CxBasieno Buenoto pagoro IMB im. ABeppoeca (npotokon Ne 4 Big 24.11.2016 p.)

baxos [.C. HaBuanbHa mporpama AUCHUILTIHK «AHTIINChEKa MOBa (3a mpodeciitHuM
cupsiMmyBaHHAM)» (U1 OakanaspiB). — K.: MAVII, 2016.

HaBuanpHa mporpama MICTUTh TMOSICHIOBAIbHY 3allUCKy, MEPENiK TeM JJis
CaMOCTIMHOTO BHWBYCHHS, IIKaJTy CaMOOILIHIOBaHHS MPOQeCifHUX MOBJICHHEBUX YMiHb,
KOHTPOJBHUHN Tepenik mpodeciitHuX MOBICHHEBUX yMiHb JIJISi CAMOOIIHIOBAHHS, 3aBJaHHS
JUISl CAMOCTIMHOT pOOOTH CTY/ICHTIB, @ TAKOX CITMCOK JIITEpaTypH.



MHHOACHIOBAJIBHA 3AITMCKA

Yknazena y BigmoBigHocTi 3 3akoHoM VYkpainu «llop Ocsity» (2014 p.) Ta
[Iporpamoro 3a0e3ne4eHHs IKOCTI OCBITH Y HpAT MixperioHanbHa AKaeMis yIpaBIiHHS
nepconanoM (2015p.). Ykpaina 3asBuia mpo CBiil HaMip CTaTH PIBHOIPABHUM IIAPTHEPOM B
paMKax BOIOHCBKOTO IIpoLecy, TOMYy OYIKYeThCs, IO yKpaiHceki BH3  OyayTs
311ICHIOBATH HABYAJIBHUI NPOLEC BIIMOBIAHO 10 €BPONCHCHKMX CTAHAAPTIB BOJIOIIHHS
MOBO0. BpaxoByroun pesysibTaTi HallOHAIbHOI pe(OpMU BUKIIAJIAHHS aHTIIIHCHKOI MOBH
Y 3arajbHOOCBITHIX IIKOJAX Ta OSpydH 10 yBard MiKHApOJHY NMPAKTHKY MOBHOI OCBITH y
BH3, BcranoBiieHO, 10 MiHIMaibHO NpUiHATHUNA PBM (piBeHb BOJOIIHHS MOBOIO) i
6aKaJ1aBpa e B2 (HGBaJIe)KHI/II/I KopucTyBav). Buxifuuii piBeHb BONOIIHHS MOBOIO B2 s
OaxayiaBpiB CJIiJ1 OI[IHIOBATH IiJ Yac iCIUTY B KiHI KypCy.

Jist OTpMMaHHsS CTymneHs OakanaBpa, pasoM 3 yciMa IHIIMMH HpodeciiHuMu
BMIHHSIMH, CTY/CHT IOBHHCH OyTH 3[aTHAM €(EKTHBHO CIIIKYBATHCS aHIIHCHKOIO
MOBOIO Y Hpoq)ecu/IHOMy cepezIoBHIli, H_IO6

* 00rOBOPIOBATH HABYAJIbHI Ta MOB’S3aHI 31 CIELIANI3AI[€0 MUTAHHS, 100 NOCATTH
MOPO3YMIHHS 31 CIIIBPO3MOBHUKOM;

* TOTYBATH IyOJIiYHI BUCTYIH 3 BEJMKOI KUJIBKOCTI Tajy3eBUX IHTaHb, 3aCTOCOBYIOUH
BIIMOBIAHI 3aco0m BepOanbHOI KOMYHIKAIii Ta ajaekBaTHi (OpMH BEIEHHS MUCKYCIH 1
ne0ariB.;

* 3HAXOJIUTH HOBY TEKCTOBY, rpadiuHy, ayjio Ta Bifeo iHQOpMALio, IO MiCTUTHCS B
aHITIOMOBHHX Tally3eBUX MaTepianax (K y APYKOBaHOMY, TaK i B CNCKTPOHHOMY BHIIISAL),
KOPUCTYIOYHCH BiJIMOBIAHUMH TIOIIYKOBUMHU METO/AMH I TEPMIHOJIOTIE0;

* aHATI3yBaTH AHIJIOMOBHI joKepena iHpopMmaiii I OTPUMaHHS JaHHX, IO €
HEOOX1THUMU JJIs1 BUKOHAHHS NMpo¢eciiHUX 3aBAaHb Ta MPUHAHATTS NpoeCciitHIX pillleHb;

* caTi NPOdeCiiiHi TEKCTH 1 JOKYMEHTH aHITIIHCHKOI0 MOBOIO 3 raly3eBUX THTAHb;

* IMCATU AUIOBI Ta HPOQECiiiHI JMCTH, JEMOHCTPYIOYHM MDKKYJIBTYPHE PO3YMIHHS Ta
TOTIePE/IHI 3HAHHS Y KOHKPETHOMY npocpecn/IHOMy KOHTEKCTI;

* IepeKyIalaTd aHrJIOMOBHI MNpo¢eciiHl TEKCTH Ha PIIHY MOBY, KOPHUCTYIOUUCH
JBOMOBHUMHU  TEPMIHOJOTIYHUMHU  CIIOBHUKAMH, €JIEKTPOHHMMH  CJIOBHUKaMHU Ta
IPOrpaMHUM 3a0€3MEUEHHAM M1ePEKIIaJalbKOrO CIIPSIMYBAHHS.

I BUBYEHHS JAUCHUIUIIHA, ii MICHE Y HABYAJBLHOMY
MPOLIECI

Lini susuenns kypcy «AHITIHCBKA MOBA (32 IPOQECIMHIM CIPSIMYBAHHIM)»

npakmuuna, (GopMyBaTH y CTyICHTIB 3aranbHi Ta MHPOQECIHHO OpieHTOBaHi
KOMYHIKaTHBHI ~ MOBJICHHEBI ~ KOMIETCHLii  (JIHIBICTUYHY,  COLIOJNIHTBICTHYHY |
MparMaTU4Hy) A7 3a0e3MedeHHs IXHhOTO €()EKTUBHOTO CHUIKYBAaHHS B aKaJeMiYHOMY Ta
npodeciiHoMy cepeIoBHII;

*oceéimna: GOpPMYBaTH y CTYIEHTIB 3arajibHi KOMIICTEHUIT (ACKIapaTUBHI 3HAHHS,
BMIHHS ¥ HaBUYKH, KOMIICTCHIIIO iCHYBAaHHsS Ta BMIHHS BYMTHCS); CIPHUSTH DPO3BUTKY
31i0HOCTEH 0 CaMOOLIHKHM Ta 3[JaTHOCTI /IO CaMOCTIHOIO HaBYaHHs, IO JO3BOJISTHME
CTyJCHTaM [IPO/IOBXKYBAaTH HABYAHHS B aKaJleMiYHOMY i IpOGeCiiHOMY cepeJoBHIII SIK MiJ
yac HaguaHHs y BH3, Tak i micist oTpruMaHHs IUIIIoMa PO BHIIY OCBITY;

* Ni3HAGANILHA: 3A]ly4aTH CTY/ICHTIB 10 TakKMX aKaJEeMIYHHX BHUAIB JAISUIHOCTI, 5K
aKTUBI3YIOTH 1 J]aJli PO3BUBAIOTH YBECh CIIEKTP iXHIX Mi3HABAILHUX 3/110HOCTEHH;

* po36ugaioua: NOTIOMAraTé CTyJACHTaM y (OpPMyBaHHI 3aralbHHX KOMIICTCHIH 3
METOIO PO3BHTKY iX 0cobucToi MoTHBANi] (L[IHHOCTEHi, ieaiB); 3MILHIOBATH BIICBHCHICTh
CTYJICHTIB SIK KOPHCTYBa4iB MOBH, & TAKOXK X O3UTHBHE CTABJICHHS 10 BUBYCHHS MOBH;

* coyianbha: CHPUATH CTAHOBJCHHIO KPUTHYHOTO CAMOYCBIAOMIICHHS Ta BMiHb
CHUIKYBATHCsL 1 POOWTH BaroMuii BHECOK Yy MDKHApPOJHE CEPEIOBHILE, LIO MOCTIHHO
3MIHIOETHCS,

-couioxyﬂbmypna: J0CSITaTh IIMPOKOTO PO3YMIHHS BaKIMBHX 1 PI3HOIUIAHOBUX



MDKHApOJHUX COLIOKYJIBTYPHHUX MpOOJIEeM, ISl TOTO W00 MiSTH HAICKHUM UHHOM Y
KyJIbTYpHOMY PO3MaITTI MPOQPECIHHUX Ta aKaAEMIYHUX CUTYALli}.

BUMOI'M 10 PIBHA BOJOAIHHA IHO3EMHOIO mosoro HA 3/IOBYTTSA
CTYIIEHA BAKAJIABPA

MOBJIEHHEBI BMIHHA

Ayoireanns
0 3aKIHYECHHI KypCy CTYJICHTH 3MOXKYTb!

* PO3YMITH OCHOBHI ifie] Ta po3Mi3HaBaTH BIANOBINHY iH(QOpMaLii0 B X0 JETalIbHAX
00roBopeHb, AeOariB, O(IMIHHUX [OMOBIJCH, JEKLid, Oecil, M0 3a TEMOK MOB'S3aHi 3
HAaBYaHHSM Ta CIELIaJIbHICTIO;

*pO3yMITH B JeTalsX TeNePOHHI PO3MOBHU, SIKI BHUXOIATH 3a MEXI THUIIOBOIO
CHUIKYBaHHS;

* PO3yMITH 3arajibHUi 3MICT 1 OUIBIIICTh CYTTEBUX JETaJed B aBTEHTUYHHUX Pajio- 1
Tenernepeaiax, MoB'sI3aHuX 3 akaIeMIYHO0 Ta podeciiiHoro cdhepamu;

* PO3YMITH JOCUTH CKJAJHI MOBIAOMJIEHHS Ta 1HCTPYKIII B akKaJeMI4YHOMY Ta
npo(eCcIiHOMY CEpeIOBHIIIL; . . . .

*PO3YMITH HaMip MOBLS 1 KOMYyHIKaTHBHI HACIIJAKA HOr0 BHUCJIOBIIIOBAHHS
(HampUKIaL, «HaAMIp 3pOOUTH 3ayBa)KEHHS»);

* BU3HAYATH ITO3HUIIIIO 1 TOUKY 30pY MOBIIS,

* PO3PI3HATH Pi3Hi CTHIICTHYHI PEriCTpu B yCHOMY Ta MHCHMOBOMY CIIUIKYBaHHI 3
JpY3sIMH, HE3HAHOMIUSMH, KOJEraMH, MNpAUe/@BlsAMU Ta 3 JIOIbMU PIi3HOTO BIKY |
COLIIAJILHOTO CTaTyCy, MAIOUU MIPU LIbOMY Pi3HI HaMipH CIIJIKYBaHHS.

T'oeopinna

Jianoziune mosieHHs

s pearyBaTH Ha OCHOBHI 17Iel Ta pO3Ii3HABATU CYTTEBO BAXKJIMBY 1H(MOpPMALIiIO MiJ Yac
JEeTaIbHUX OOrOBOpPEHb, NUCKYCIM, OPIUIHHUX MEepeMoB, JeKIii, Oecid, Mo MOoB'sA3aHl 3
HABYaHHSIM Ta MPodeci€ro;

* 4iTKO apryMEHTYBATH BIJIHOCHO aKTyaJbHUX TEM B aKaJeMiYHOMY Ta NpodeciiHoMy
AKUTTI (HANPUKIIAJ, B CEMIHApaXx, JTUCKYCIAX);

* IOBOJUTHCh AJEKBATHO y THIIOBMX CBITCHKHMX, aKaJIeMIYHMX 1 TpoQeciiinnx
CHTyallsxX (HapHKJIAJ, y 3aCiJaHHAX, IIEpepBax Ha KaBy, BeqlpKaX)

* pearyBaty Ha Teje(OHHI PO3MOBH, SKi BUXOIATh 32 MEKi TUIIOBOTO CIILIKYBaHHS,

« Tene()OHYyBaTU 3 KOHKPETHUMH LUISIMU aKaJeMI4HOro 1 mpodeciiHOro Xapaxkrtepy,
BUCJIOBJIIOBATH JyMKH IIOAO 3MICTy AaBTEHTUYHUX pajio- 1 TeNeBI3IMHUX Mporpam,
MOB'A3aHMX 3 aKaJeMIYHOI0 Ta MpodeciiiHor chepamu,

*pearyBaTd Ha OrOJIOLICHHS, JOBOJI CKIIaJHI TOBIIOMICHHS Ta IHCTPYKLii B
aKaJeMiYHOMY 1 MPO(ECIHHOMY CepelloBHINAX, a[CKBATHO pPearyBaTH Ha IO3HILIIO/TOYKY
30py CHIBPO3MOBHHUKA;

* IPUCTOCOBYBATHUCSA JI0 3MiH, Kl 3a3BHUYail TPAIISIOTHCS M1 Yac O€ciiu 1 CTOCYIOThCS
il HanpsiIMy, CTHJIIO Ta OCHOBHUX HAaroJociB;

« BUKOHYBaTH MOBJIEHHEBI (yHKIIi, pearyBaTH Ha HHX, THYYKO KOPHUCTYIOUHUCH
3arajJbHOBXUBAaHUMHU (Ppa3amu.

Momnonoziune mognenns

*4ITKO BHUCTYMATH 3 MIATOTOBJICHUMH IHIUBIAYyAIbHUMU MPE3CHTALISIMUA 111010
IIMPOKOTO KOJIa TeM aKaJeMIYHOro Ta MPOoQeCciitHOro CIIpsIMyBaHHS,

* IPOJYKYBAaTH YITKUHM, JETAJIbHUA MOHOJOI 3 IIMPOKOrO KOJIa TeM, IMOB'SI3aHUX 3
HAaBYAHHSIM Ta CIIELIaIbHICTIO;

* KOPHCTYBATHCS  0a30BMMH 3aCO0aMM 3B'S3KY JUIS TOEJHAHHS BHCIOBIIOBAHb Y
YITKUH, TOT1YHO 00'€ THAHUI JUCKYPC.



Qumanns
* pO3yMITH aBTEHTHYHI TEKCTH, IOB'I3aHI 3 HABYAHHAM Ta CIELIAIBHICTIO, 3
HOiJPYYHUKIB, Ta3eT, MONYJAPHUX 1 CHEIiali30BaHUX >KypHaliB Ta I[HTEpPHETIBCHKUX
JOKeped;
* BU3HA4YaTy MO3ULII0 1 TOUYKH 30py B aBTEHTUUHUX TEKCTaX, [IOB'I3aHUX 3 HAaBYAHHAM
Ta CIEIATBHICTIO;
*pO3yMiTH Hamip aBTOpa MNHCbMOBOIO TEKCTYy 1 KOMYHIKATUBHI HACIIIKH
BHUCJIOBJIIOBaHHS (HAIIPUKIIA[, CIIy>KOOBUX 3aIIMCOK, JIHCTIB, 3BITIB); . '
O3yMITH JeTall y JOBOJI CKIAQAHUX pEKIAMHUX Marepiajax, IHCTPYKLIfX,
CHCHHE)lKaHI}IX (Hampukian,
CTOCOBHO (DYHKI[IOHYBAaHHs PUCTPOiB/00IaHAHHS);
* PO3YMITH aBTEHTUYHY aKaJeMiyHy Ta MPOQeciiiHy KOPECNOHIEHIII0 (HAIPUKIAL,
JIUCTH, (PAKCH, EIEKTPOHHI MOBIIOMIICHHS TOLLO)
* PO3PI3HATH Pi3HI CTHIICTAYHI PEriCTPH yCHOTO Ta MHCEMHOI0 MOBJICHHS 3 JIPY3iMH,
HE3HAMOMISIMU, KOJIEraMH, MpAale[aBlssMA Ta 3 JIOJbMH PI3HOIO BiKy 1 COLIaNbHOTO
CTaTyCy, KOJIM 3/11HCHIOIOTHCS Pi3HI HAMIPH CIUIKYBAaHHS;

Hucomo

*MMCATH 3pO3YMUJI, JETajJi30BaHI TEKCTH pI3HOIO CIPSMYBaHHS, I[OB'A3aHl 3
ocobucToro Ta npodeciiiHo chepamu (HapUKIaL, 3asBY)

*IMCaTd 'y CTaHAapTHOMY (opmari JeTani3oBaHl 3aBJaHHA 1 3BiTH, NOB'A3aHl 3
HABYaHHSAM Ta CIIEHIAJILHICTIO;

* TOTYBATH 1 IPOYKYBATH AIJIOBY Ta IPOQECIHY KOPECIIOHAEHIIIO;

* TOYHO (DiKCyBaTH MOBIJOMJICHHS 1O TeIe(OHY Ta BLJ BIABIAyBadUiB;

* IUCATH 3 BUCOKMM CTYIICHEM IPAaMaTHIHOI KOPEKTHOCTI Pe3toMe, POTOKON 1 T. iH.;

* 3aII0BHIOBATH OJaHKU JJIs aKaJIeMIYHHUX Ta NpoQeCciiHUX LI 3 BUCOKUM CTyneHeM
IpaMaTHUYHOI KOPEKTHOCTI;

* KOPHCTYBATHCs  0a30BMMH 3aCO0aMM 3B'S3KY JUIS IOEJHAHHS BHCIOBIIOBAHb Y
YITKUM, JIOTTIHO 00'€AHaHuIT IUCKYPC;

« BUKOHYBaTU MOBJICHHEBI (DYHKIIi Ta pearyBaTh Ha HHUX, THYYKO KOPHUCTYIOUUCH
3arajJbHOBXUBAaHUMHU (Ppa3amu.

[To 3aKkiHUYEHHI KYypCy CTYJI€HTH 3[IaTHI:

Howyk inghopmauii

* 3aIIUTYBATH 3 METOIO NOIIYKY 1H(OpMaii;

* 3HAXOJUTH KOHKPETHY 1H(HOpMALI0, MOB'A3aHy 3 MPOLECOM ab0 MPEAMETOM
HaBYaHHs, KOPUCTYIOUMCh JUIS 1Or0 Oi0IIOTCYHHM KaTajoroM, CTOPIHKOK 3MICTy abo
OKa3HUKOM, JIOBIJHUKAMH, CIOBHUKaMU Ta [HTepHETOM;

* 3aIIUTYBaTH, 00 OTPUMATH CYTTEBO BaXJIMBY 1H(OpPMAIIIIO, MOB'SI3aHy 3 HABYAHHSAM
a00 creiaJIbHICTIO;

* IPOTHO3YBATH 1H(1)opMau1}o KOPHCTYIOUHCh JUIA L[BOTO "KJII0YaMH'", HalpHKIAL,
3aroJIoBKaMu, Mi3arojoBKaMHu, iM'siM aBTOpa Ta iH.

Axademiune mosnenns

* BUCTYIIATH 3 MPE3EHTALISIMU UM JIONOBIJSIMU 3 IUTaHb, [TOB'A3aHUX 3 HABYAHHSIM;

* BpaxXOBYBaTH ayJIUTOPIIO 1 METY BUCIIOBIIOBAHHS;

* BUKJIACTH TUIAH-CXEMY BHUCJIOBJIIOBAHHS Ta JIOTTYHO CTPYKTYpPYBaTH 17€T;

* KOPUCTYBATUCh BIJINOBIIHUMH MPaBUIIaMU MTPE3EHTALlli, MOBOIO ECTIB 1 T.1.;

« KOMEHTYBaTH Ta0JIuL, rpadiku 1 CXeMH;

« KOpUCTYBAaTUCh AJEKBATHUMM CTpaTerisiMU MijJ 4Yac JHUCKYCii, ceMiHapiB Ta
KOHCYJIbTAIIH;

* OPIEHTYBATH AyJUTOPIIO IIOA0 3arajbHOI NOOYA0BH BUCTYILY;

* TOTPUMYBATHCh TEMH BUCTYILY;

* BpPaXOBYBATH Pi3HI TOUKH 30DY;

* BUUIATH FOJIOBHY 1/1€10, pO3IIMPIOBATH i PO3BUBATH i1;



* PO3MIOYMHATH UCKYCIIO, [11ICYMOBYBAaTH, TOJIOBYBATH I1iJ1 Yac AUCKYCIi.

AKademiune nucomo

* TIyMa4UTH, OPIBHIOBATH 1 3iCTABIIATH TaOMHLL, IPadiKi Ta CXCMH;

* y3arajibHIOBATH, nepe(pazoByBaTd i CHHTE3yBaTH iiei 3 pI3HUX THIIB TCKCTiB
(Hanmpukiaz, 13 crateil, JOCI1JHULIBKUX MTPOEKTIB);

«pikcyBaTH ¥ TMCHPMOBO BHKIAJATH pe3yJibTaTH JOCHIDKEHb (HAIpHUKiIa,
OMMUTYBAHHS [yMKH, OTJIA/ TEMH);

«poOUTH aieKBaTHI 1 MPUAATHI JUIsi KOPUCTYBAHHA KOHCIEKTH 3 PI3HOMaHITHHX
1H(OpMaLIHUX JIKEPET;

* IMCATH 3BITU (HAIPHUKIA, 3T1JTHO IPOEKTY);

* BpPaxOBYBaTH ayJIUTOPIIO Ta METY BHCIIOBIIOBAHHS;

* CTUCJIO BUKJIQJAATH 3MICT TEKCTY, JIOTTYHO CTPYKTYpYBaTH 171€1;

* ICATH BCTYI/BUCHOBKU;

« OPTaHi30BYyBaTH TEKCT SK IMOCTIIOBHICTh a03amiB 3 iX 3arojloBKaMH Ta
IT113ar0JI0BKaMH;

*+ KOPUCTYBATHUCS JOTITYHUMU CIOJIYYHUKAMU JUIsl IOE€HAHHS a03alliB B €IMHUN TEKCT;

* KOPEKTHO HAaBOJUTH LIUTATH;

* cKiaziatu 610morpadito;

* BAUUTYBATH Ta BUIIPABIISATU POOOTY.

Opzanizauia ma camoyceioomieHH:

* pO3pOOJIATH 1HAMBIAyallbHI HABYAJIbHI [LJIAHU;

* €pEeKTUBHO KOpPUCTYBAaTUCS HABYAJIBHUMH peCypcaMH (HANpPUKIAJ, CIOBHUKAMH,
NOBIIHUKaMU, [HTepHETOM);

* YCBIZJIOMJTIOBATH 1HAMBIAYaIbHUI CTUIb HABUAHHS/MUCIICHHS,

* BECTH HaBYaJIbHI/aHAIITHYHI IIOJEHHUKH;

* CYMJIIHHO BECTH OOJIIK MPOYMUTAHOIO MaTepiany, BaX/IMBUX MOCUJIAHb, [IUTAT.

Ouimoeanmz

* PO3YMITH BUMOTH IIOJ0 OLIHIOBAHHS, Y TOMY YHCIIi IIOTOYHOTO OL[iHIOBAHHS;

* pPO3yMITH KpHUTEPil BUCTaBJIEHHS OalliB Ha €K3aMEHax, TeCTax Ta NPU BUKOHAHHI
OKpEMUX 3aBJaHb;

* YUTATU i PO3YMITH 3arajibHi IHCTPYKIIT 00 EK3aMCHIB;

* ¢peKTUBHO TOTYBATUCS 0 TECTIB Ta CK3aMCHIB (HAIPHKIAJ, OBTOPCHHS LUIIXOM
IHTEHCUBHOI'O ~ YWTaHHS Ta 3  BHUKOPUCTAHHAM  pI3HOMAHITHUX  MEXaHI3MIB
3anam'siTOByBaHH);

+ €¢peKTUBHO BUKOPUCTOBYBATH YacC Ha €K3aMEHaXx 1 TECTax;

* HaJI€KHUM YMHOM 3I1HCHIOBATH CAaMOOIIHIOBAHHS.

MOBHI BMIHHSA

[To 3akiH4eHHI KypCy CTy/I€HTH MOBUHHI MaTH poO0Ui 3HAHHS:

* [PAMAaTUYHKUX CTPYKTYP, MO € HCOOXIIHMMH JUIsl THYYKOTO BUPAXCHHS BIAIOBIIHHX
(pYHKUIH Ta MOHATH, @ TAKOXK JUIS PO3YMIHHS 1 IPOAYKYBaHHS IIMPOKOTO KOJa TEKCTIiB B
aKaJgeMiuHIN Ta HpO(beCII/IHII/I chepax;

* IPaBHJI  aHITIACBKOrO CHHTAKCHCY, 00 JaTH MOXIMBICTB PO3I3HABATH 1
NPOLYKyBaTH IIMPOKE KOO TEKCTIB B aKaJeMI4HIi Ta npodeciiinii cepax;

* MOBHMX ()OPM, BIACTUBUX Ul O(ILIHHUX Ta PO3MOBHUX PETICTPIB;

* aKaJIeMIYHOrO 1 IPO(ECIiHOro MOBJICHHS;

* IINPOKOro Jiana3oHy CIOBHUKOBOrO 3amacy (y TOMY 4YHCII TepMiHONOriI), mo e
HEOOX1THUM B akaJeMIuHii Ta npodeciiiniii chepax.

COUIOJITHI BICTUYHA TA IIPATMATHYHA KOMITIETEHIIII
Io 3aKiHYEHHI KypCy CTYACHTH 3MOXKYTh:
* PO3YMITH, SIK KJIFOYOBI LIHHOCTi, NCPEKOHAHHS Ta MOBCAIHKA B aKaJeMiqHOMY I
npodeciitHoMy cepenoBuilll YKpaiHU BIIPI3HIIOTHCA MPHU TMOPIBHIHHI OJHIET KyJIbTYpH 3



IHIITUMHA (MDKHapOI[Hl HaI[lOHAJIbHI, IHCTI/ITYI_III/IHI 0COOJIMBOCT1);
* PO3YMITH Pi3HI KOpHOpaTI/IBHl KYJbTYpPH B KOHKPETHUX MPOQECIHHNX KOHTEKCTax 1

T€, IKUM YHHOM BOHU CHIBBII[HOCHTLCH OJIHA 3 OJHOIO;

* 3aCTOCOBYBATH Ml)KKyanypHe PO3YMIHHS Yy TIpolieci 6e3nocepezxm,oro YCHOTO 1
MMCEMHOTO CIIJIKYBaHHS B aKaneMquOMy Ta npodecitHomMy CepeﬂOBI/IH_Il

* HAJIS)KHUM YUHOM IIOBOJIUTH ceOe 1 pearyBaTH y THUIIOBUX CBITCHKHX, aKaI[eMF{HI/IX 1
npodeCIfHNX CHUTYaIisAX TIOBCSIK/ICHHOT'O XKUTTS, @ TAKOXX 3HATH NpaBhia B3acMOil MIXK
JIOJIbMA Yy TaKUX CUTYaLISIX (p03H13HaBaHH}I BII[HOBII[HI/IX ’KECTIB, CHIHKyBaHH}I o4YnMa,
YCBITOMJICHHSI 3Ha4YeHHS (i3WYHOi MUCTaHINI Ta PO3YMIHHS >KECTUKYJAIII Y KOXHIA 3
TaKUX CUTYyaIlii).

TEMATUYHUA NJIAH
JANCHOUIIJITHA
«AHrJilicbKa MOBa 32 MPoQeciiHUM CIIPAMYBaHHAM))

Neni/t Ha3Ba 3MicToBOro MoayJis i Temu
3MiCcTOBHI

MoAyb | Jinogi 3naiiomcTBa (Meeting people)
Tema 1 3nairiomctBo. BisuTHa kaprtka. (Introductions. Business card.)
Tema 2 JlinoBa xomyHikarisg. (Business communication.)
Tema 3 Po3moBa no Tenedony. (Speaking on the phone.)
Tema 4 Jlinosi 3yctpiui. (Business appointments.)
Tema 5 Jinose nuctyBanHs. (Business correspondence.)
Tema 6 Konrpaktu. (Contracts.)
Tema 7 Odic. (Office.)
Tema 8 IIpanesnamrysanus. (Employment.)
3MICTOBHH

MoayJib 11 Opranxizanis komnanii. (Company organization)
Tema 9 biznec. (Business.)
Tema 10 360pu. (Meetings.)
Tema 11 ITeperosopu. (Negotiations.)
Tema 12 IIpe3enTamnii. (Presentations.)

Opranizamia. Kommania. ®ipma. (Organization. Company.
Tema 13 Firm.)

Tema 14 Peknama. (Advertising.)

Tema 15 Konkypenmisa. (Competition.)

3MICTOBHH Benenns 0i3Hecy B Pi3HHX KYJbTypax.
moayib 11 (Intercultural business activities)

Tema 16 Muxnapoanuii 6i3Hec. (International business.)

Tema 17 I'pommn. ITinu. (Money. Prices.)

Tema 18 ®dinancu. banku. (Finance. Banking.)

Tema 19 Toprisis. (Trade.)

BupoOnuureo Tta nocayru. (Production, manufacturing and
Tema 20 services.)

Tema 21 Bigpsokenns. (Business trips.)
Tema 22 CrpaxyBanns. (Insurance.)
Tema 23 Mutnaung. (Customs.)

Tema 24 JlinoBa etuka. (Business ethics.)



3MICTOBHH
Moayib IV Csit 0i3Hecy. (World of business)
Tema 25 Exonomika. (Economy.)
Tema 26 Imnoprt Ta excnopt. (Import and export.)
Tema 27 ITonut Ta mpono3uiist. (Demand and supply.)
Tema 28 Posnoain. Jocraska. (Distribution. Shipping.)
Tema 29 Mapxketunr. bpena. (Marketing. Brand.)
Tema 30 Menemxkment. (Management.)
3MICT
JUCHUILJITHA

«AHIIiicbKa MOBa 32 NPO(eciiHUM CIIPAMYBAHHAM)

3microBuit moay:b 1. JlisioBi 3naiiomcTBa (Meeting people)

Tema 1. 3naiiomctBO. BisuTtHa kaptka. (Introductions. Business card). BctanoBnenHs
KOHTAaKTiB/CTOCYHKIB.
Tema 2. JlinoBa komyHikaiis. (Business communication). 3arajibHe po6oue 0TOUEHHS

NOBCsIKIeHHA poOoTa. [{uckycii Ha mpodeciitHi Temu 1 go3Bimiss. OOMiH iHOpMaITi€O
3 pI3HUX ITUTaHb.

Tema 3. PosmoBa mo Ttemedony. (Speaking on the phone). BcranoBnenus
KOHTaKT1B/CTOCYHKIB. [I1aHyBaHHs HACTyHUX 3aXO/1B 1 3aBJlaHb. Bianosiap Ha TenedoHH1
n3BiHkd. [lpeseHramiss 1 nepenaya iHgopmainii. HamanHs W oTpuMaHHS 3BOPOTHOL
1H(hopmarii.

Tema 4. JlinoBi syctpiui. (Business appointments). I[TpusHadeHHs TiIOBHX 3yCTpiveii.
Binmina. ITepenecenns Ha inmmii tepmid. ITixroroska 3axonis. Opramisailisi Ta BHECCHHS
3MIH B OpraHi3alliio MPOBENEHHS 3yCTpiueHl 1 3aCiaHb.

Tema 5. Hinose ymctyBanus. (Business correspondence). Posyminus 1 ckiajaHHs
JIIOBOI  IOKYMEHTAIlii (3BITiB, JMCTIB, MONOBIJHMX 3allMCOK 1 Take iHue). Pobora 3
KOPECTIOH ICHITI€10 (JTUCTH, EIEKTPOHH1 HOBmOMneHHﬂ)

Tema 6. Kontpaktu. (Contracts). VYknaganHs yroa. YCBIJOMIIEHHS IIyHKTIB
KOHTPAKTy

OOroBopeHHs! KOHTPAKTIB.

Tema 7. Odic. (Office). Po6oue micuie. O0nagHaHHS.

Tema 8. IlpanesnamryBaHHS. (Employment) Po3yMiHHS Ta HamMCaHHS pe3loMe,
CYNpPOBOKYIOUMX JIUCTIB, pEKOMEHJalii. Y4yacTh y criBOecijax. 3aloBHEHHs OJIaHKIB,
aHKeT.

Jlimepamypa: ocHoBHa [1-5] nopatkosa [6-20]
3micTroBuii moay.s II. Opranizanis komnasxii. (Company organization)

Tema 9. Bisuec. (Business). IloBesikieHHa aMiHICTpaTHBHA AISUIBHICTD (HAPUKIAL,
pO3po0Ka MPOEKTY, IUIAHYBAHHS, CKIIAJaHHs OHOJUKETY, aHaii3, OUIHIOBAHHS, KOHTPOIb 1
JOTIOMOI'a, MOHITOPUHT, JOCIIJKEHHS, TIyMAdyeHHS 1 T.1.). JUTaHHS 3 METOIO HOLIYKY
HeoOX171HO1 1H(popMallli (HapuKiIad, Npo MOAKIMBUX NapTHEpiB). [lnaHyBaHHA HACTYIHUX
3aX0/11B 1 3aBJaHb.

Tema 10. 36opu. (Meetings). Opranizaifiss Ta BHECEHHS 3MIH B OpraHi3allio
npoBeZieHHs 300piB. YuacTh y auckyciax. IIpesentamii, Buctynu. Benenns nporokoiy.
Benenns noratok. 3Bit. CrijaKyBaHHS.



Tema 11. ITeperoBopu. (Negotiations). Oprani3zaiiisi Ta BHECEHHSI 3MiH B OpraHi3alliio
IPOBEJICHHS IeperoBopiB. YyacTe Yy Jauckyciax. IIpesenrauii, Buctynu. Benenus
npoTokoiy. BenenHns HOTaToK. 3BiT.

Tema 12. Hpe3eHTaui'1' (Presentations). OpraHi3aiisi Ta BHCCCHHsI 3MiH B OpraHi3aiiro
NMPOBEJCHHSA Npe3eHTallii. lIpaBuiia MpoOBEICHHS YCHIMIHUX NpeseHTalii. IlnanyBanHs
pe3eHTAallli.

Tema 13. Opranizamiga. Kommanis. @ipma. (Organization. Company. Firm.)
Crpykrypa. Pesynbratu podotu. [Iponykuis/mocnyru/mpouec. lrar. IMonituka. Peknama.
IloBesKIeHHA aMIHICTPATHBHA MiSUIbHICTD (HAIIPHKIIAJ, PO3pOOKA IPOCKTY, [UIAHYBaHHS,
CKIaJlaHHs OIO[DKETY, aHalli3, OUIHIOBAaHHS, KOHTPOJIb 1 JONOMOra, MOHITOPHHI,
JOCTIPKEHHS, TIIyMaueHHs 1 T. 1. )

Tema 14. Pexnama. (Advertising.) ITigroroBka 1 mMpoBeAEHHS PEKJIAMHHUX KaMITaHii.
EdexruBHicTh pekiiamu. Pekiiamo1aBIil Ta BUKOHABIII.

Tema 15. Konkypenuis. (Competition.) Konkypentn. KoHKypeHTOCTIPOMOXKHICTB.

Jlimepamypa: ocHoBHa [1-5] nopatkoBa[6-20]

3microBuit moayuasb III. Benennsi Oi3Hecy B pisHux kyabrypax. (Intercultural
business activities)

Tema 16 Mixuapoanuii 6i3Hec. (International business.) Opranizaiisi Ta BeICHHS
MIXHAPOHOTO Oi13HECY.

Tema 17 I'pouri. Liau. (Money. Prices.) ®ynkiii rpomreit. [{inoyTBopenss. BaprticTs.

Tema 18 ®inancu. banku. (Finance. Banking.) ®dinancoBi mociyru. bankiBchka
crpasa.

Tema 19 Toprismst. (Trade.) Po3poOka mpoekTy, IUTaHyBaHHS, CKIaNaHHs OIOKETY,
aHaJi3, OLIIHIOBAHHS, KOHTPOJIb 1 TOIOMOTa, MOHITOPUHT, JOCIIKEHHS, TIIyMayeHHS.

Tema 20 Bupo6nunrso Tta mnocayru. (Production, manufacturing and services.)
[Ipoaykuis. Ilpomec BupoOHuiTBa. OpraHizailis MpoIeCy BHUPOOHUIITBA MPOAYKIIII.
PesynbraTu po6oTH.

Tema 21 Bigpsmxenns. (Business trips.) 3anut iHdopmaliii, monepeaHe 3aMOBJICHHS
Ta OpOHIOBaHHs. 3AiliCHEHHs (POpMaIbHOCTEH IIiJI Yac MOJOPOXKI1 (HAmp., TPOXOIHKEHHS
MHUTHOTO 1 [TACIIOPTHOIO KOHTPOI0). 3aroBHEHHs OJaHKIB (HAmp., 3asBa Ha OTPUMAHHA
Bi3M). 3HAXOJKCHHS Ta BMIHHS KOPUCTYBAaTHUCA IH(HOPMALIEI0, HEOOXIAHOK IMij dac
noJIopoxi (po3kianu, 00'sBu, IHTepHeT- cTopiHku). PeecTpaiiis 1 BUnucka 3 roTesto.

Tema 22 CtpaxyBaHHS. (Insurance.) Bunu crpaxyBanns. CtpaxoBuii nonic. Ctpaxosa
KOMIIaHisl.

Tema 23 Muraung. (Customs.) MutHuil KOHTposib. [IpoXOMKEHHS MHMTHOIO
KOHTPOJIIO.

Tema 24 [linoBa etuka. (Business ethics.) Crangaptu 1 HopMmu. JloTpumaHHA
IHCTPYKIIH Ta NonepeakeHb, ETHYHUX HOPM Ta MPaBUIL

Jlimepamypa: ocHoBHa [1-5] nogatkosa [6-20]
3microBuii moayJb IV. CBirt 0i3Hecy. (World of business)

Tewma 25 Exonomika. (Economy.) Hapoane roconapctBo. EkoHOMIUHI TOKa3HUKH.

Tema 26 Immopt Ta excropT. (Import and export.) IMmopTHiI Ta eKCIOPTHI omepaiii.
bap’epu.

Tewma 27 Ilonut ta npono3wuttist. (Demand and supply.) EkonomiuHi kateropii. 3akoHu
MOTIUTY Ta MPOIO3uIlii. PHHOK.

Tema 28 Posnoain. JlocraBka. (Distribution. Shipping.) 3a0e3nedeHHs pecypcamu.
Posnoainbui nentpu. JlocraBka. TpancnopryBanss. Tpancnopr.

Tema 29 Mapketunr. bpena. (Marketing. Brand.) ITinnpuemuuntBo. ToproBa mapka.



bpenn
Tema 30 Menemxmenr. (Management.) Cdepa ymnpaBimiHHA. — YTIpaBIIiHLI.
EdexktuBHuil MeHeKMEHT. THIH KEPIBHUKIB Ta CIIOCO0OIB YNPaBIiHHSA OpraHi3ali€ro.
Jlimepamypa: ocuoBHa [1-5] nogatkoBa [6-20]

CAMOCTIVHA POBOTA CTYJAEHTIB

Ilepenbava€eTbesi PO3BUTOK Y CTY/CHTIB HaBUYOK CaMOCTIHHOI poOOTH, IO BKIFOYAE
BHKOHAHHS JIOMAIUHIX 3aBJaHb (YMTAHHA, MEPeKIaJ Ta TEPEKas TEKCTy, JEKCHKO-
rpaMaTUYHi BIPABHU, MUCHMOBHUI IIEPEKIAJ, MrOTOBKA MOBIAOMIICHb TOLIO); BUKOHAHHS
KOHTPOJIBHUX POOIT; iHIMBidyalbHE NPOCIYXOBYBAHHs ayaio-KaceT, Meperisii Biieo-
MaTepiaiB.

OcobnmmBo Benwka yBara B CaMOCTIHHIA POOOTI MPUALIAETECS IIATOTOBII YCHHX
TOBiTOMIICHP, IialloriB Ta MOHOJOTIB AHIIIMCBKOI0 MOBOIO, CaMOCTIHHOMY BHBYCHHIO
OKPEMHX MHUTaHb TEM KypCy, OIVISY PEKOMEHIOBAHOI JITepaTypu aHIIIHCHKOK MOBOIO,
TMepekIIay 3 aHIIIACEKOI Ta Ha aHIIIHCEKY MOBY.

Hanpukinui Kypcy ¢Ty1eHTH NOBUHHI BMiTH:

- 3[1MCHIOBaTH ayJAIlOBAHHS OpPUTIHAJBHUX PIZHOCTUIBOBUX TEKCTIB B MeXkax
IPOrpaMHOi TEMAaTHUKH, aHAII3yBaTH Ta KOMEHTYBATH MPOCITyXaHUH MaTepial;

- BecTu Oeciay-aiayior MpoOJIEeMHOTO XapaKTepy BIAMOBIAHO J0 IPOrpaMHOi TEMATUKHU
Ta KOMYHIKaTHBHO1 (DYHKIIIT,

- pOOUTH CaMOCTIHI YCHI MOHOJIOTIYHI MOBIJIOMJICHHSI aHTJIIMCBKOK MOBOIO 3TiIHO 3
TEMAaTUKOIO KypCY;

- pedepyBaty (yCHO Ta MHCHMOBO) OPHIiHAIBHI PISHOCTHIIBOBI TEKCTH;

- 3I[IHCHIOBATH a/ICKBATHUI MEPEKIIa/l 3 aHITIICHKOI MOBH Ha YKPAiHChKY Ta HAaBIIAKHU
TEKCTIB, 10 BiMOBIJAIOTH TEMATHUIIl T PIBHIO CKJIATHOCTI KypCy.

KoHTpoabHuuii nepestik npodgeciitHnx MOBJIeHHEBUX YMiHb JIJISl CAMOOI[iHIOBAHHS

AyailoBaHHS

S MOXy pPO3YMITH CTaHIApTHI yCHI TEKCTM Ha HaByajbHI Ta mnpodeciiiHl Temu
HOPMAaTHUBHOIO MOBOIO Y HOPMAJIbHOMY TE€MIII.

A1 MOXKY pO3yMITH OCHOBHY iH(opMmalliio JeKIii, Oecis, TOMOoBiIeH, MpeseHTaLlii,
JICKYCiii Ha HaBYANbHI Ta NPOdECiiiHI TeMH HOPMATHBHOIO MOBOIO y HOPMAJIbHOMY TEMITi.

51 MOXKY PO3YMITH OCHOBHHIA 3MIiCT PO3MOBH 3 HOCISIMH MOBH Y HOpMaJIbHOMY TeMIIi B
HaBYAJILHOMY YH NPODECIHHOMY OTOYEHHI.

Sl MoKy pO3yMiTH OUIBLIICTH 3amMCaHUX abo TPAHCIBOBAHHX ayJioMaTepialliB
HOPDMAaTHBHOIO MOBOIO, SKY MOXY IIOYYyTH Y CYyCHUIbHOMY, mpodeciiiHomy abo
HaBYAIBHOMY XKHTTI, | BUSHAYHTH CTaBICHHS MOBLIS, @ TAKOXK 3MICT iH(OpMALi.

S MoKy pO3yMITH OTOJIOLIEHHS, MOBIJOMIICHHS Ta 1HCTPYKLIi 100 KOHKPETHHUX YU
abCTpakTHUX HaBYAJIBHUX Ta npoq)ecmm/lx TEM HOPMATUBHOIO MOBOK) Y HOPMAaJIbHOMY
TEMIII.

Jiajoriune MoOBJIEHHS

A1 MOXy aKTHBHO IATPHMYBATH PO3MOBY Y JUCKYCII0 Ha 3arajbHi HaBYalbHi Ta
npodeciiini TeMH, MPEICTABIIAIOUN Ta OOTPYHTOBYIOUH CBOT MOTIIAIH.

51 MOXy 3pO3yMLIIO ¥ YITKO BUKJIACTH CBOI 1/1€1 Ta MOIJIS/IM HA HABYAJIbHI 1 IpOdeciiiHi
TE€MH, HAJaTH HEOOXI/HI TOACHEHHs 1 KOMEHTapi, OOIPYHTYBAaTU BJIACHY TOYKY 30Dy B
O(i)lHlI/IHH/I 1 HeodimiHIk Oecii.

S Moxy HamiiHO TepenaTH JeTajdbHy HaBualbHy a0o mpodeciiiHy iHopMaIliio,
CUHTE3YIOUH JaHi 3 JEKUIbKOX JKepe.

S MOXy MPHUCKOPUTH BHKOHAHHA POOOTH, MPOMOHYIOYH IHIIUM MpPHETHATHUCS,
BUCJIOBUTHCS.

S Moy po3yMITH JeTanbHi npodeciiiHi IHCTPYKIIII 1 BipearyBaTu aJeKBaTHO.

S Moxy npoBoaUTH €(EKTUBHE IHTEPB'IO, PO3MOBIISIIOYM IIBUAKO 1 BIYYHO,



CIIOHTAHHO BIJICTYMAIOYU BiJl MIATOTOBJICHUX 3aMUTaHb 1 CTABIASYM OUIBII JETaJIbHI
3alUTaHHS.

S moxy B3sITHM Ha ceOe IHILIaTUBY B NPOBEJEHHI CHIBOECIAM, PO3rOpTaroyu Ta
PO3BUBaIOYM 171€i Maibke 0e3 MATPUMKH 1HTEpPB'Ioepa.

S MOXy MOBOAMTHCH 1 pearyBaTH BIyYHO y 3arajbHUX CYCIUIbHUX, HABYAIBHHX 1
npoQeciiiHuX CUTyalisX MOBCAKACHHOTO JKUTTA 1 3HAI0 MPaBHWIA IOBEAIHKH B TaKHX
CUTYyaLIsX (KECTH, 30pOBUM KOHTAKT, OCOOUCTUI MPOCTIp 1 MOBY TiJ1a y KOKHIN CUTYyaLlli).

MoHoJi0riYHe MOBJICHHS

S MOXy JOKIJIaHO ¥ YITKO OMHUCATH 1 MPE3EHTYBATH MIMPOKUMA CIIEKTP HABYAIBHUX 1
(haxoBUX MUTAHb,

TOSICHIOKOYH 171€T Ta I IKPECITIOI0YH iX BIIOBIIHUMH TIPUKIIAIAMH.

51 MOKy HeTaNbHO MPE3EHTYBATH OCHOBHI MOJNIOKEHHS EBHUX MPODECIHHUX MHUTaAHb,
B’KUBAIOUU BIAMOBIHY TEPMIHOIOTIIO.

S MOy pO3ropTaTv CHUCTEMY JIOBOJIB 3 aKTyaJlbHUX HABYAJIbHUX Ta MPOQeciiHuX
MUTaHb, BUIUIATH BOXKJIUBI MOMEHTH 1 MIJIKPITUTIOBATH TBEPXKEHHS IOPEYHOIO JI€TAIBHOIO
1H(popMaLi€ero.

Sl MOXKy BIINOBICTH Ha 3alUTaHHs MICJs JONOBIML, JICMOHCTPYIOUN TaKe JBaBe
MOBJICHHS 1 peaKIlito, 0 aHl ciyXayl, aHi s He BITYYBAa€EMO HE3PYUHOCTEH.

Yuranusa

A1 MOy TOCHTB CaMOCTII{HO OTPUMYBATH iH(pOpPMAILifo, ifei Ta MOTIAAU 3 MIHPOKOTo
KOJIa HAaBYAIbHUX 1 MPO(ECIHHUX [PKEPEN1, NPABUIIBHO PO3YMIIOUYM TepMiHK i abpeBiaTypu
Ta BUOIPKOBO 3aCTOCOBYIOYHU JOBIIKOBI JKEpENa.

S MOXy MIBHIKO BU3HAYUTH 3MICT 1 JOPEUYHICTh HOBUX JDKEpEN, CTaTeil 1 3BITIB 3
METOI0 TIONIYKY iH(OopMaIrii 3 MUPOKOTO KOJIa HABYATIBHUX Ta MPOPECIHHUX TEM.

S moxy 3a1icHIOBaTH TOLYK 1H(popMalii y mepexi [HTepHer.

S MOXy JIerko 3HAaXOAWTH HEOOXIJHY HaBYaJIbHy Ta MNpo(eciiiHO-OpIEHTOBAHY
iH(popmalito y 610J10TeUHHX KaTalorax.

S MOXy pO3yMITH CTaTTi, 3BiTH 1 JOIMOBIAl 3 Cy4acHOI HaBYaIbHOI 1 mpodeciiiHoi
TEMaTHKU, PO3YMITH MO3UIIII0 aBTOPA Ta BUIALISATA HAMBAXKITUBIIII MICIIS.

S MOXy pO3yMITH [AUIOBY KOPECHOHJEHIIIO, MOB'A3aHy 3 MOIM HaBYaJIbHUM a0o
NpOQeCiiiHNM CepeIOBHILEM, | YCBIIOMIIIOBATH HaﬁcyTTeBime

Sl MOXy pO3yMmiTH PO3rOpHYTI IHCTPYKLii Ta MpaBuia, IHOAI BHKOPHCTOBYIOYH
CJIOBHMKH 1 JIOBIIKOBY JIITEPATypYy.

Iucbmo

51 MOXy BecTH MOTOYHE J170BE 1 MpodeciiiHe JTUCTyBaHHs, BUCBITIIOIOYU OCOOUCTE
3HAYCHHS [OJIIA Ta CBIil IOCBiJl Y HABYAIBHOMY 1 IPO(ECIHHOMY JKHUTTI.

Sl MOXy HamucaTH ece Ha HaBYalbHI Ta MPOQeciiiHi TeMH, Yy SIKOMY HABOJISTHCS
apryMEHTH 3a YM HPOTH IEBHOI JIyMKH, MOSCHIOIOTECS IEpPeBard 1 HEJOMIKH PI3HUX
HO3UIIIH.

Sl MOXy mucaTH 3BITH CTaHAApTHOro (hopMary Ha HaByalbHI Ta IpogeciiiHl TeMH,
BIICBHCHO BHCJIOBIIFOKOYM CBOKO TOYKY 30pY LIOAO HAKONMYIEHOT GaKTHIHOT iH(opMarii.

A1 MOXKy mHCaTH KOPOTKi CITy:KOOBI 3aIMCKH, IO MICTATh JOLLIbHY HaBYalIbHy a0o
npogeciiiny iHdopmaniio I agpecaTa Ta ajeKBaTHO MEPealoTh HAMCYTTEBINII i1ei.

51 MOy NPUHHATH 1 3aMKUCaTH NOBIAOMIICHHS Ha MPOQECiiiHI TEMU, L0 MICTATbH 3alUT
Ta MOSICHIOIOTH IMPOOJIEMHU.

Sl MOXy 3aHOTYBaTH HaWBKIMBILI i€l Mix 4ac 4YITKOi, H00Ope CTPYyKTYpOBaHOI
JIeKiii, ceMiHapy, KoH(epeHil, 300piB 1 Take iHIIe.

S MoKy ckiazaTH aHoTalii Ta pedepyBaTH IMPOKE KOJIO 3MICTOBHHX HAaBYAJIBHHUX Ta
npodeciiiHuX TEKCTIB, KOMEHTYIOUH NPOTUIIEKHI TOUKU 30pY T4 OCHOBHI MOJIOKEHHS.



®OPMMU NOTOYHOI'O TA HNIACYMKOBOI'O KOHTPOJIIO

[ToTOYHMI KOHTPOJb 3HAaHb 3JIACHIOETHCS LUIAXOM YCHOI Oeciu 3a BUBYEHUMU
TeMaMH KypCy, TECTYBaHHS Ta HAIMCAHHs CAMOCTIHHX 1 KOHTPOJIbHUX POOIT.

IlincyMKOBHiIT KOHTPOJIb 3HaHb NMPOBOJUTHCS B KIHII CEMECTPY 32 YMOBH HasIBHOCTI
NO3UTUBHUX OLIIHOK MOTOYHOTO KOHTPOJIIO IIIJISIXOM MPOBEJAEHHS YCHOTO 3Ky / ICIIUTY.

Ex3ameHaliiiHa KapTka CKIIaIa€Thesl 3 TPHOX MPAKTHYHUX 3aBJ[aHb:

- YUTAHHS, TIEPEKIIA)] 3 AHIIIHCHKOT HA YKPATHChKY MOBY Ta CTHUCIIHMH II€PEKa3 TEKCTY
aHTJIHACHKOIO0 MOBOIO, ITOSICHEHHS JIEIKUX TEPMIHIB,

- BiIbHa Oecizia Ha 3aPOIIOHOBAHY TeMy KypCy,

- IepeKJIajl peueHb 3 yKpaiHChbKOI MOBU Ha aHIJIIMCHKY.

BUMOI'A 10 ICIIUTIB

1. TlpounraTn, mepekaacTd Ha YKpAilHCbKY MOBY Ta IEpEKa3aTH OpHITHAIbHHUM
tekcT. O0csr rekcty 1500-2000 npykoBaHUX 3HAKIB.

2. 3poOUTH YCHE MOBIJIOMJIEHHS 32 OJHIE€I0 3 IIUPOKOTO CIEKTPY TEM, BUBUEHHUX
BIIPOJIOBXK JIAHOTO KypCY. MoHoJ0r14YHE BUCIOBIIIOBaHHS 00OB'A3KOBO MOBUHHE BKJIIOYATH
JICKCUKO-TPAMATHYHUI MaTepiall, 3aCBOECHHH MNpPOTATOM KypCy, BIAINOBIATH MOBHHM
HOpMaM, OyTH JIOTT4HUM 1 tocaigoBHUM. O0csar 10-15 pedeHs.

3. YCHO mepekiacTu peyeHHs 3 YKpaiHChKOI MOBU Ha aHTIIChKY. OOCIT nepekiany
- 3 peuenHs. Yac Ha mAroToBKy - 30 XBUIJIMH.

IINTAHHA 11 CAMOKOHTPOJIIO

1. 3HalOMCTBO.

2. BizurHa kaprka. (Introductions. Business card.)
3. JlinoBa xomyHikaris. (Business communication.)
4, Posmoga 1o Teneony. (Speaking on the phone.)
5. Jinogi 3yctpiui. (Business appointments.)

6. Hinose nuctyBanHs. (Business correspondence.)
7. Kontpaktu. (Contracts.)

8. Odic. (Office.)

9. [IpauesnamryBanns. (Employment.)

10. biznec. (Business.)

11. 360pu. (Meetings.)

12. [TeperoBopu. (Negotiations.)

13. [Ipesenramii. (Presentations.)

14. Opranizariis.

15. Kommnanis.

16. ®dipma. (Organization. Company. Firm.)

17. Pexnama. (Advertising.)

18. Kounkypeniis. (Competition.)

19. Mixnapoauuii 613Hec. (International business.)
20. I'pori.

21. [ianu. (Money. Prices.)

22. Toprisns. (Trade.)

23. BupoOuunrso. (Production, manufacturing and services.)
24. Bupo6HuITBO Ta MNOCIyTH.

25. Binpsmxenns. (Business trips.)

26. CrpaxyBanss. (Insurance.)

27. Murtauiis. (Customs.)

28. Hinora etuka. (Business ethics.)

29. Exonowmika. (Economy.)

30. Immopt (Import and export.)

31. Export



32.
33.
34.
35.
36.
37.
38.
39.
40.
41.
42.
43.
44.
45.
46.
47.
48.
49.
50.
51.
52.
53.
54.
55.
56.
57.
58.
59.
60.
61.
62.
63.
64.
65.
66.
67.
68.
69.
70.
71.
72.
73.
74.
75.
76.
77.
78.
79.
80.
81.
82.
83.
84.

[Torut Ta npono3uris. (Demand and supply.)
Posnoain. JoctaBka. (Distribution. Shipping.)
®inancu. banku. (Finance. Banking.)
Mapkerunr. bpena. (Marketing. Brand.)
Meunemxment. (Management. )
Looking for work

The application procedure
Writing a resume

The application letter
International career
Immigration

Management culture
Migration visa

Work permit

Interview

Achievements

Application procedures

Salary

Wages

Applying for a job

Pricing

Business culture

Obtaining job

Business objectives of a company
Telephoning

Modern technologies

Social networks

Business travelling

Business talks

Visiting a company

Minutes of the meeting
Negotiations

Refusal

Approval

Disagreement with the partner
Career planning

Presentations

Business correspondence
Business cards

Meetings

Shipping

Distribution

Customs

Production

Services

Demand and supply

Trade

Insurance

Economics

International trade
Competition

Marketing

Brand



85. Money
86. Banking
87. Advertising

88. Information technologies
89. Contracts
90. Business appointments

3ABJIAHHSA 1JIsI CAMOCTIHHOI POBOTH

BapianTt 1

1. Ilepexnadimov mexcm 3 an2nilicbKoi Mo8u HA YKPATHCHKY.

LOOKING FOR WORK IN AUSTRALIA

Looking for work in another country requires more than just the obvious CV
translation. You will be confronted with issues that probably didn't even cross your mind
when you decided to go for an international career, but don't underestimate the big impact
they can have on the outcome of your adventure! Think for example about the different
rules and habits regarding immigration, job application procedures, the selection
procedures and the management culture.

A thorough preparation will give you a head start in the country of your choice. Here
1s some info on Australia:

Work permits in Australia

- It is important that you have the correct visa that gives you the right to work in
Australia in advance.

- There are various categories of entry visa. For each category a different point system
is used.

- To obtain a migration visa and work permit, applicants need to accumulate a certain
number of points before they are considered. Points are awarded based on employability
skills, age and language skills.

The application procedure in Australia

« Questions are usually very direct. For example, "What makes you the best candidate
for this job?!

« Panel interviews with approximately three people are very common in the Australian
application

rocedure. Concentrate on your future rather than on your past achievements.
riting a resume in Australia

*The Australian CV is more commonly called a resume.

«The key focus of your resume should be to persuade the employer to invite you for an
interview. Therefore your resume is a marketing tool, which should be adapted to the
market in which you intend to use it.

*Your resume should be typed and be no more than two to three pages in length.

-Photos are generally not required with a resume in Australia.

The application letter in Australia

‘Key words in writing your Australian application letter are 'accurate!, 'precise!,
'positive' and 'honest'. Try to grab the employer's interest with the first paragraph of your
letter.

«Emphasize what you have to offer to the employer by quoting examples.

Foreign candidates should stress how they can add value or contribute to the
workplace.

Do’s

«Took interested - ask questions.

Provide examples to illustrate your achievements.

-Pay attention to your appearance - it should be rather formal.

«Ask for clarification if you don't understand the question you have been asked.

«Negotiate your salary in the interview.



Don’ts

Be surprised to receive an entrance test before an interview.

«Criticise Australia.

«Be showy and pushy when answering questions.

«Sit until invited to do so.

«Criticise former employers.

«Go over the top - stay calm and stick to the facts.

Management culture in Australia

«Australian organisations have a flat structure characterised by words like 'common
sense' and 'equality’.

*Before reaching a decision, different specialists' opinions are usually heard.

«Australians are extremely positive people - negativity in any form is not accepted
during negotiations. Meetings start often with some informal small talk.

+Australians take punctuality seriously.

«In business, personal relations are very important.

2. Iocmasme 5 3anumans 00 meKcmy an2iiiicbkKoio Mogoio.

3. Ilepexnadime peuenna 3 yKpaincoKoi na an2niiicoKy moey.

1. 3 paBHIX 4YaciB TNPEACTABHMKM DI3HMX HApOJIB, 3YCTPIYAIOYKCh, PI3HUMH
crocob6amu BITAIOTH OJMH OHOTO. Y HAII Yac BI3UTHA KAPTKA BPYYAETHCS JIIOJUHI, 3 AKOKO
XO0UyTh MO3HAHOMHTHCS ONmk4de abo 30MparoThCs TPOJIOBKHUTH JuoBi BigHocuHu. Jlinosa
pO3MOBa BMMArae PETENbHOI IMiArOTOBKH, TOMY IO HAWYacTille MEPErOBOPU - €IMHA
MOJKJIMBICTh IIEPEKOHATH CITIBPO3MOBHHKA CITIBIIPAIFOBATH 3 BaMH.

BapianT 2

1. Ilepexnadimov mexcm 3 an2nilCbKOi MOGU HA YKPATHCHKY.

LOOKING FOR WORK IN IRELAND

Looking for work in another country requires more than just the obvious CV
translation. You will be confronted with issues that probably didn't even cross your mind
when you decided to go for an international career, but don't underestimate the big impact
they can have on the outcome of your adventure! Think for example about the different
rules and habits regarding immigration, job application procedures, the selection
procedures and the management culture.

A thorough preparation will give you a head start in the country of your choice. Here
is some info on Australia:

Work permits in Ireland

« EEA citizens are free to move and work wherever they want to, within the EEA
(including Ireland).

* You need to apply for a residence permit. This is valid for five years and should be
issued within six months of your arrival.

« Contact the Irish embassy in your home country for more information.
The application procedure in Ireland

- In Ireland, speculative applications are worth trying if they are well researched in
advance.
« Realise the importance of language skills. Having a social conversation is very
different from a business negotiation.
« Realise that Ireland is not the United Kingdom. Compared to the UK, Ireland focuses
more on the personal development of the applicant, and not as much on results.
Writing a CV in Ireland
« The key focus of your CV should be to persuade the employer to invite you for an
interview. Therefore your CV is a marketing tool, which should be adopted to the market in
which you intend to use it.
« Irish CV's have no standard length but many employers prefer them to be short
(maximum of two agesel
A CV in Ireland should only give facts and figures.
« A reverse chronological order is common in a CV. Start with your personal details,



then education and next work experience.

The application letter in Ireland

« In Ireland application letters can be typed or handwritten.

-« When your letter is a response to an advertisement, it should be brief and merely
introduce your CV. A lot of companies in Ireland use application forms, especially for
junior managerial/supervisory staff.

Do’s

«In Ireland bring copies of your CV, diplomas and employer testimonials to the
interview with you.

- Be prepared for an assessment centre. Assessment centre test are quite common in
Ireland.

« Be prepared for questions about your extracurricular activities.

« Ask for clarification if you don't understand the question.

« Look interested - ask questions.

- Be able to provide examples to illustrate your achievements.

Don’ts

« Mention your skills and motivations in your CV in Ireland, this should be mentioned
in your application letter.

« Sit until invited in an Irish application interview.

- Be deceived by the chatty style in which interviews are held. This can be a way to
find out about the 'real' you.

- Criticise former employers.

+ Go over the top - stay calm and stick to the facts.

Management culture in Ireland

« Irish people are considered flexible and are great at improvising.

« In Ireland, planning and strategy are usually short term.

« In an Irish business meeting it is best to only give your opinion about a subject if you

are well informed.
« Irish people are tough and skilful negotiators underneath the friendliness they will

display.

l-}I]n Ireland, you should always shake hands when you meet someone and again when
you leave.

- After work colleagues often go for a drink. However be prepared to be on time again
the next morning!

2. Ilocmaseme 5 3anumans 00 mekcmy an2niiiCbKow M080I0.

3. Ilepexnadimo peuenns 3 yKpaincoKoi Ha aH2niliCbKy MOBY.

1. Y Hampy>KeHOMY JKWTTI [IJIOBHX JIIOJIEH CIJIKyBaHHA 1O TenedoHy €
HE3aMIHHOKO MOKJIMBICTIO JIJIsl LIBUIKOIO PO3B'A3aHHS IPOOIIEM.

2. @dopManpHl JIUCTU - MIATOTOBJIEHI B1JI IMEHI MIANPUEMCTBA, (PIPMHU IHILIINA
¢ipmi Ta sIKI HOCATH OQILIMHUI XapaKTep.

3. [Ilo6 edexTUBHO MPOBECTH AUIOBY 3yCTpid, A0 HEI HEOOXIIHO CEPHO3HO

M1TOTYBATUCh 1 IPOAYMATH BCE 10 APIOHUIIb.

BapianTt 3

1. Ilepexnadimov mexcm 3 an2nilicbKoi Mo6u HaA YKPATHCHKY.

LOOKING FOR WORK IN ITALY

Looking for work in another country requires more than just the obvious CV
translation. You will be confronted with issues that probably didn't even cross your mind
when you decided to go for an international career, but don't underestimate the big impact
they can have on the outcome of your adventure! Think for example about the different
rules and habits regarding immigration, job application procedures, the selection
procedures and the management culture.

A thorough preparation will give you a head start in the country of your choice. Here
1s some info on Italy:



Work permits in Italy

« EEA citizens are free to move and work wherever they want to, within the EEA
(including Italy).

* You need to apply for a residence permit. This is valid for five years and should be
issued within six months of your arrival.

- Contact the Italian embassy in your home country for more information.

The application procedure in Italy

« In principle all job appointments are dealt with by the Italian public job centres - as a
consequence the public employment service has a good overview of available vacancies.

- In accepting a job, the agreement of the public employment service is necessary
('Nulla osta").

« One of the best ways of finding a job in Italy is through networking.

Writing a CV in Italy

« There are no strict rules for a CV in Italy, but it should not be too long, not more than
two pages.

« The key focus of your CV should be to persuade the employer to invite you for an
interview. Therefore, your CV is a marketing tool, which should be adopted to the market
in which you intend to use it.

. Hoﬁbies are rarely mentioned in a CV and a photo is not usually requested.

The application letter in Italy

- The style of a letter in Italy is conventional and formal, with almost stately language.

« In Italy, information will be better received in verbal form; so do not explain much in
your letter - save it for the interview.

- Save your copies of diplomas and references for the interview.

« The application process tends to be long, up to three months, so start searching for a
job in Italy on time.

Do’s

- Be prepared for three to four application interviews during an Italian application
process.

- Be enthusiastic and dynamic, that is what Italian employers are looking for.

- Provide examples to illustrate your achievements.

« Look interested - ask questions.

« Ask for clarification if you don't understand the question.

- Pay attention to your appearance including the details, such as shoes and matching
bag or matching belt. It is conceived as a sign that you will pay attention to your work too.

Don’ts

« Sit until invited in an application interview.

« Mention your expected future salary in the first interview.

« Go over the top - stay calm and stick to the facts.
« Criticise former employers. . . .
Hal « Be surprised if a less qualified but senior colleague will be promoted before you in
taly.

Management culture in Italy

« Most companies in Italy have a clear hierarchical structure based on traditional
leadership.

« Working relationships are based on a feeling of mutual dependence and reciprocal
commitment.

« The hierarchy in Italian organizations is strict and very influential for the work
process.

« The aim of business meetings is to enable decision-makers to probe the feelings
towards a proposal, not to come to a decision.

- For Italians time has been created to meet other people. Punctuality is less of an issue
as it is elsewhere.

« It is important to make a good impression in Italy, therefore the business dress code



is neat, formal and according to the latest fashion.

2. Ilocmaséme 5 3anumans 00 meKkcmy an2niiiCbKow M060I0.

3. Ilepexnadimo peuenns 3 yKpaincbKoi Ha aH2NiliCbKy MOBY.

1. [IpoBigHOIO JIaHKOIO (PIHAHCOBOI CHCTEMH JiepKaBU € (PIHAHCU MIANPUEMCTB
ycix (opM BIJIACHOCTI, SIKI 4Y€pe3 CUCTEMY IOJATKIB NEPEpaxoBYIOThCS B OKOKETHU BCiX
PIBHIB.

2. Sk Oynp-sike IiIIPUEMCTBO, OaHK € CaMOCTIHO TOCIOJAPIOI0YUM Cy0'eKTOM,

Mae€ TpaBa IPUAUYHOT 0coOU, BUPOOIISIE Ta peannizye MPOAYKT, BUKOHYE IMOCIYTH, JI€ Ha
NPUHLUIAX TOCIPO3PAXYHKY.

3. IleperoBopy IIOBMHHI TIPUBECTH JO TaKoi yroau, sika O MAaKCUMAJbHO
3aJI0BOJIbHSLIIA THTEPECH KOXKHOI CTOPOHHM, CIIPABEIMBO PErYIIIOBaja CyNepeyHocTi, Oyia
JIOBrOCTPOKOBOIO 1 Opana J10 yBara IHTEpECH CyCIJIbCTBA.

Bapianrt 4

1. Ilepexnadimov mexcm 3 an2niliCbKoi MOGU HA YKPATHCHKY.

LOOKING FOR WORK IN JAPAN

Looking for work in another country requires more than just the obvious CV
translation. You will be confronted with issues that probably didn't even cross your mind
when you decided to go for an international career, but don't underestimate the big impact
they can have on the outcome of your adventure! Think for example about the different
rules and habits regarding immigration, job application procedures, the selection
procedures and the management culture.

A thorough preparation will give you a head start in the country of your choice. Here
is some info on Japan:

Work permits in Japan

« If you wish to enter Japan you must be in the possession of a valid passport and a
visa obtained from the embassy or consulate in your home country.

« A visa cannot be acquired after you have arrived in Japan.

- Contact the Japanese embassy in your home country for further information.

The application procedure in Japan

- The best way to find a job in Japan is to be introduced by a mutual acquaintance.

« The quality of one's education and. more important, the university attended, play
decisive roles in a person's career.

- Itis customary to have just one or two job interviews in Japan.
Writing a CV in Japan
« A CV i1s a marketing tool to persuade the employer to invite you for an interview.
« Write your CV as a personal profile instead of showing off your talents and what you
can bring to the job.
« Japanese CV’s should be organised by topic, and under each topic your experiences
should be presented in reverse chronological order (most recent activity first).
« Display your ability for team spirit in your CV.
The application letter in Japan
« A good application letter shows how effective you are as a communicator.
« Application letters should be printed or preferably handwritten (and in Japanese, but
only if you are really fluent in that language) on high quality paper.

DAs a rule, try to keep it down to no more than four paragraphs.
0’s

- Plan on a relatively long-term basis; this long-term thinking has always been one of
the pillars of the Japanese management culture.

« Keep in mind that the relationship with your Japanese opponents is just as important
as business itself. Make sure that you are on time because punctuality is very important in
Japan.

- Keep in mind that losing face is a big issue in Japan. Therefore it might be advisable
to use a third party to minimize the risk of losing face for either negotiating partner.



Don’ts

« Go to Japan on a "Temporary Visitor" visa to look for work.

- Show emotions in public, especially not as a businessperson.

- Ask direct questions because they are regarded as rude.

- Interrupt when a Japanese person is speaking.

Management culture in Japan

- The Japanese have a strong sense of hierarchy, rank, position and status at all times.

« Team spirit and performance are more important than your individual achievements.

- Status is often attributed according to one's age, gender and organisational rank.

- Cooperation and harmony in a group takes precedence over individual responsibility,
authorlt or initiative.
ﬁe Japanese prefer quiet, respectful and patient behaviour.
Iocmaeme 5 3anumans 00 mexcmy AH2TITICbKOI0 MOBOI0.

3. Ilepexnadims peuenns 3 ykpaincoKoi na anzniiicbKy mosy.

1. IIpesenTaitist - 1¢ KOMyHIKaTMBHHII Hpoiec, To0To mepesada inpopmaii neBHii
ayUTOpii 3 TIEBHOIO METOIO 1Y MEBHil YopMi.

2. MapkeTHHT - e Teopis 1 MPaKTHKa YNPABIIHHSI, /€ TOJOBHUM YMHHHUKOM IpHU
NPUAHSTTI PILICHb € KOMIUICKCHUN aHali3 PUHKOBOTO CEPEeOBUILA.

3. MeHe[DKMEHT — L [POLeC IUIAHYBAaHHS, OpraHisaiii, NPUBEICHHS B M0 Ta
KOHTPOJIb OpraHi3amii 3 METOK JOCSATHEHHsS KOOPAMHAILIl JIIOJCHKMX 1 MaTepialbHUX
pecypciB, HEOOX1THUX 1)1 €(PEKTUBHOTO TOCATHCHHS 3aB/IaHb.

Bapiaunt 5

1. Ilepexnadimov mexcm 3 an2niiicbKoi Mo6u HaA YKPAIHCHKY.
LOOKING FOR WORK IN ROMANIA
Looking for work in another country requires more than just the obvious CV
translation. You will be confronted with issues that probably didn't even cross your mind
when you decided to go for an international career, but don't underestimate the big impact
they can have on the outcome of your adventure! Think for example about the different
rules and habits regarding immigration, job application procedures, the selection
procedures and the management culture.
A thorough preparation will give you a head start in the country of your choice. Here
1s some info on Romania:
Work permits in Romania
- Foreigners may enter Romania and stay in the country for three months with a valid
passport or entry visa.
« All foreigners wishing to work in Romania, except those with residence cards, must
apply for work permits and employment visas before arriving.
- Contact the Romanian embassy in your home country for further information.
The application procedure in Romania
« Speculative applications can be very successful in Romania. -
« The local offices of the employment services (Oficiul Fortei de Munca) often
advertise their vacancies in local newspapers.

« The Internet is a useful resource to find a job.
Writing a CV in Romania
« The key focus of your CV should be to persuade the employer to invite you for an
interview. Therefore, your CV is a marketing tool, which should be adapted to the market
in which you intend to use it.
«A Romanian CV includes information on your education, qualifications, skills,
knowledge, experience and responsibilities.
« Mention your hobbies and other extracurricular activities.
« You should include three references at the bottom of your CV.
The application letter in Romania
« The application letter is usually typed. Handwritten letters are sometimes requested.



« Copies of diplomas are generally not included with your application letter. Do bring
them to the interview though. ‘ o
« A photo is occasionally requested with an application letter.

Do’s

« Be prepared for two job interviews.

« Mention several reasons why you are the right candidate for the job.

- Provide examples to demonstrate your achievements and why you are ideal for the
job.

- Ask if you don't understand the question. It is not uncommon to be interviewed in
English.

- Answer questions as fully as you can, avoiding 'yes' and 'no' answers.

Don'ts

« Sit until invited to at a job interview.

« Criticise former employers.

« Go over the top - stay calm and stick to the facts.

« Feel discouraged if finding a job takes a lot of time. Unemployment in Romania is
high.

Management culture in Romania

- Many companies still work in the traditional way: the top management decides and
all the layers beneath abide by the decisions made.

« Most business is done at an informal level in Romania, so establish personal
relationships.

- Romanians distrust governments and authorities.

« Minutes are drawn up for every meeting in Romania, no matter how brief.

- Romanians are very easy-going and not formal at all.

« Romanian business cards always include academic title and job title.

2. Ilocmasme 5 3anumans 00 mekcmy an2niliCbKorw Mo8oIo.
3. Ilepeknaodimb peuenna 3 yKpaincoKoi Ha AH2THUCHLKY MOGY.
1. OCHOBHUMU pO3[1JIAMH €KOHOMIKH € MIKPOEKOHOMIKa (IOCHIIKY€E MPOLIECU

TOCIOJAPIOBAaHHA Yy TaKWX IHCTUTYIUSAX, SK MIAOPUEMCTBA, (ipMu TOHO) Ta
MaKpOEKOHOMiKa (€KOHOMIYHI TIPOIIECH Y CYCIIUIBCTBI B IIIIIOMY).

2. IMnopt - BBE3€HHsS TOBapiB, NOCIYr (1HOAI MOXE B)XMUBAaTUCA CTOCOBHO
KamiTanty, 3HaHb, TEXHOJIOT1H).
3. ExcnopT - BHBI3 13 MUTHOI TEPUTOPIi KpaiHU 32 KOPAOH TOBApiB 1 MOCIyT 0e3

3000B'13aHHS X 3BOPOTHOTO TTOBEPHEHHS.

Bapiaur 6

1. Ilepexnadimov mexcm 3 an2nilicbKoi MO8U HA YKPATHCHKY.

LOOKING FOR WORK IN SLOVAKIA

Looking for work in another country requires more than just the obvious CV
translation. You will be confronted with issues that probably didn't even cross your mind
when you decided to go for an international career, but don't underestimate the big impact
they can have on the outcome of your adventure! Think for example about the different
rules and habits regarding immigration, job application procedures, the selection
procedures and the management culture.

A thorough preparation will give you a head start in the country of your choice. Here
1s some info on Slovakia:

Work permits in Slovakia

« Visa requirements very depending on the individual's nationality and the length of
his or her stay in Slovakia.

« From the 1st of May 2004 onwards, Slovakia will be open for EU nationals
concerning study or residence purposes. However; job mobility between the 'old' 15 EU
Member States and the 10 'new' EU Member States still faces some restrictions for up to a



maximum of seven years after the EU enlargement.

« Contact the Slovak Embassy in your home country for further information.

The application procedure in Slovakia

« The best way of finding a job is through personal contacts.

« Applicants are often approached by phone first and secondly invited for a personal
interview.

«In total there will be one to three interviews depending on the position one is
applying for.

Writing a CV in Slovakia

- Employers are looking for a functional, concise and market attractive CV.

« Do not limit your CV to education and work experience but also mention other skills
and competencies.

«The CV should be about one to two pages long depending on the applicant's
experience.

« The CV should be convincing, but it is important that you don't exaggerate your
qualifications.

The application letter in Slovakia

- Application letters usually accompany a CV for managerial positions, but whether an
application letter is required, is always specified in the job advertisement.

- References are always given separately and only on the employer's request.

« The application letter should be no longer than one, maximum two pages.

Do’s

« Make minutes and summaries of the meetings in order to avoid misunderstandings
because opinions are expressed very indirectly in Slovakia.

« Allow the Slovaks enough time to get to know you and to create a feeling of mutual
trust.

«Make appointments well in advance (around ten days before the meeting
commences).

- Establish a network through taking on an apprenticeship position.

Don'ts

« Let the application letter be a general document.

« Go over the top - stay calm and stick to the facts.

« Criticise former employers.

« Sit until invited to do so.

Management culture in Slovakia

« Almost all decisions are made at the top of the organization.

- Employees often have little responsibility and have often not even the power to take
the smallest decisions.

« All communication in Slovak companies is top down.

- Negotiating is a rather informal process, which takes place in informal settings.

« Personal relationships are very important in every day working life; most business is
done at a very informal level.

2. Ilocmasme 5 3anumans 00 mexcmy an2iilicbKoo Mogoio.
3. Ilepexnadims peuenns 3 yKpaincobKoi Ha aH2NIICLKY MO8Y.

CriagaHHst Oyab-SIKOrO KOHTPAakTy, B T.4. KOHTPAaKTy KYMIBJI-IPOAaxXy - JyxKe
KJIOMITKa po0OTa, sIka BUMAarae BEIMKUX BUTPAT, 3yCUIIb 1 4acy.

Turnosuii KOHTpakT - e po3pobIeHnit y BiZMOBIAHOCTI 0 BCTAHOBICHHX IPAaBHII
JIOKYMEHT, KMl MICTUTH s yHI(QIKOBAaHHX yMOB, NPUHHSTHX B MPAaKTHUI[ MIXXKHApPOZHOL
TOPTiBIIl, TOOTO HIOW Hamepe/| y3ro/UKEHNX, THIIOBHX YMOB.

bisec (cmpaBa, [i0) — MiANPUEMHHIbBKA, KOMEpUifiHA YW Oyjb-ska iHLIA
JISUTBHICTD, 1110 HE CYNEPEeYUTh 3aKOHY 1 COpSIMOBaHA HAa OTPUMAHHS MPUOYTKY.

Bapianr 7



1. Ilepexnadimov mexcm 3 an2nilUCbKOi MOGU HA YKPATHCHKY.

LOOKING FOR WORK IN SOUTH AFRICA

Looking for work in another country requires more than just the obvious CV
translation. You will be confronted with issues that probably didn't even cross your mind
when you decided to go for an international career, but don't underestimate the big impact
they can have on the outcome of your adventure! Think for example about the different
rules and habits regarding immigration, job application procedures, the selection
procedures and the management culture.

A thorough preparation will give you a head start in the country of your choice. Here
is some info on South Africa:

Work permits in South Africa

« If you are a foreigner wishing to work in South Africa, you need a 'sponsor' - a letter
written by your South African employer offering you a job. There must also be a proven
demand in your occupational category.

« The completed application form, a firm offer of employment and specified
supporting documentation must be submitted at least six weeks prior to the proposed date
of departure for South Africa.

- Contact the South African embassy in your home country for further information.
The application procedure in South Africa

« The application procedure in South Africa is more commercial than in most other
countries.

« Put stress on relevant courses and education programmes - South African employers
find post school education important.

*You should expect a delay of up to one month before you receive an answer
following an interview. Writing a CV in South Africa

« The key focus of your CV should be to persuade the employer to invite you for an
interview. Therefore, your CV is a marketing tool, which should be adapted to the market
in which you intend to use it.

« The terms CV and resume are often used interchangeably.

« South African employers prefer a chronological resume.

« Use power words and action verbs to highlight your skills and experience.

The application letter in South Africa

« The application letter should be typed in a professional style.

* You should specify your expertise and how this can contribute to the company and to
South Africa.

« It is customary to follow up your letter by phone.

* Be surprised about a delay before you receive answer after an interview.

Power words and action|
verbs
Accomplish
ed Improved
Achieved |Negotiated
Carried out |Realised

Finalised |Represented
Guided Structured

Handled Succeeded 1n

Do’s

« Look interested - ask questions.

« Be aware of the company's activities, products and history.
« Ask if you don't understand the question.

« Provide examples to prove your achievements.



« Use power words and action verbs to emphasise your skills.

Don’ts

« Sit until invited.

« Go over the top - stay calm and stick to the facts.

« Be too quick on a first name basis in South Africa.

« Criticise former employers.

Management culture in South Africa

- The organisational structure of South African companies is a pyramid with a strong
vertical inclination.

» South Africans prefer to work with a group of people they know and can relate to.

- Employees often ask their superiors to make important decisions for them, which

causes delays in decision-making.

| - Being ‘on time’ in business situations generally means being about five minutes
early.

2. Ilocmaséme 5 3anumans 00 meKkcmy an2niiiCbKow M0O80I0.

3 Ilepexnadimo peuenns 3 yKpaincoKoi Ha aH2niliCbKy MOBY.

1. LenrpanpHa Hocrath OyjAb-SIKOro Oi3HECY — MCHEKEpH, sKi (HOpMYIOTH
OpraHi3alliiHy CTPYKTypy Oi3HeCY, KOHTPOIIFOIOTh B3a€MOJIIO BCiX PECYpPCiB TOLIO.

2. TopriBass — ue mnpouec OOMIHY TOBapamMu, IOCIyraMu, LIHHOCTAMH 1
rpoumma.

3. PesynbraToM MDKHApOZHOI TOPriBIi € BMHMKHEHHS CBITOBOrO PHHKY Ta

MDKHApOIHUHN IO Ipari.

Bapiaunt 8

1. Ilepexnadimov mexcm 3 an2nilCbKOi MOGU HA YKPATHCBHKY.

LOOKING FOR WORK IN THE UNITED KINGDOM

Looking for work in another country requires more than just the obvious CV
translation. You will be confronted with issues that probably didn't even cross your mind
when you decided to go for an international career, but don't underestimate the big impact
they can have on the outcome of your adventure! Think for example about the different
rules and habits regarding immigration, job application procedures, the selection
procedures and the management culture.

A thorough preparation will give you a head start in the country of your choice. Here
1s some info on the United Kingdom.

Work permits in the UK

« EEA citizens are free to move and work wherever they want to, within the EEA
(including the UK).

* You must apply for a residence permit. This is valid for five years and should be
issued within six months of your arrival.

« Contact the British embassy in your home country for more information.

The application procedure in the UK

- Careers advisory services are well-established at all British universities.

- Speculative applications in Britain are only worth the effort if well researched in
advance.

« Realise the importance of language skills. Having a social conversation is very
different from a business negotiation.

Writing a CV in the UK

« The key focus of your CV should be to persuade the employer to invite you for an
interview. Therefore your CV is a marketing tool, which should be adapted to the market in
which you intend to use it.

« The British CV is short, a maximum of two pages in length.

« UK companies generally attach less importance to someone's marital status then in
most Continental European countries.

« It is common in the UK to give the contact details of two references at the end of the



CV.

« Use either a reversed chronological or a functional format for your CV.

The application letter in the LTK

« Explain why you are the right candidate for the job.

« [llustrate your skills with examples.

« In the UK, if the addressee is unknown to you, start with 'Dear sir/madam' and end
with "Yours faithfully'.

« If you do know the name start with 'Dear Mr/Ms X' and end with "Yours sincerely'.

« Many companies in the United Kingdom use application forms instead of letters.

Do's & Don'ts in the United Kingdom

Do

« Use power words in an application in the UK.

« Add extra-curricular activities, hobbies and sports in your CV.

« Look interested - ask questions.

- Provide examples to prove your achievements.

« Ask for clarification if you don't understand the question.

Power words and action
verbs '
Accomplishe

Improved
Achieved Negotiated
Carried out |Realised
Finalised Represented
Guided Structured
Handled Succeeded 1n

« Be prepared for an assessment centre.

Don't

« Act like a leader when you are not!

+ Add a reference without telling this person.

- Overestimate your qualities, the British are modest people.

« Sit until invited in an interview.

« Criticise former employers.

« Go over the top - stay calm and stick to the facts.

Management culture in the United Kingdom

« The traditional British organisational structure is a pyramid, consisting of many
layers and a strong vertical hierarchy. It is important that employers are fair and just and
that they have a good relationship with their employees.

« Meetings are a very important management instrument. All important decisions will
be brought up, discussed, negotiated and passed through during the meeting.

« At meetings, British people are always on time. However in social life, they are
almost always ten minutes late.

« Humour is very important, humour is present on every level and on almost every
occasion.

2. Ilocmaeme 5 3anumans 00 mexcny an2niiicbKorw Mo6oio.
3. Ilepexnadimo peuennsa 3 ykpai'HCbKoi' Ha aHleiﬁCbe MOBY.
1. Hnst 3abe3neveHHs MaKCHMMAIbHOI INPOAYKTUBHOCTI Ta e€(pEKTHBHOCTI Mpalll

odicHI TPUMIIIICHHS TOBUHHI MaTH BiJMOBIIHY MPOCTOPOBY KOH(QITYpaIlil0 Ta BiAMOBIIHE
yMEOIIOBaHHS.

2. CydacHa KkazapoBa MOJiTHKa miAgnpuemcTBa (¢pipmu, Kopmopaiii) mae OyTH
CIpsIMOBaHa Ha PUHKOB1 YMOBH I'OCIIOJIapIOBAHHS.
3. Manuii 6i3HeC — BaXJIMBE JKEPENIO 1HHOBAIIl: O BUHAXOJIB, 3POOJICHHX

HUM, HaJIeXKaTh JIITaK, TeIIKONTEPH, IEPCOHAIbHI KOMIT'IOTEPH, a€p030Jib TOIIIO.



BapianTt 9

1. Ilepexnadimov mexcm 3 an2nilUCbKOi MOGU HA YKPATHCHKY.

LOOKING FOR WORK IN THE UNITED STATES OF AMERICA

Looking for work in another country requires more than just the obvious CV
translation. You will be confronted with issues that probably didn't even cross your mind
when you decided to go for an international career, but don't underestimate the big impact
they can have on the outcome of your adventure! Think for example about the different
rules and habits regarding immigration, job application procedures, the selection
procedures and the management culture.

A thorough preparation will give you a head start in the country of your choice. Here
is some info on United states of America.

Work permits in the USA

« To work in the USA, you require a visa.

- All visas have to be applied for at the American embassy in your home country.

« Details can be obtained from the Bureau of Consulor Affairs of the US Department
of State.

- If you are working and living in the USA and do not have a visa, you are considered
an ‘illegal alien’!

The application procedure in the USA

« The Internet is the main source for vacancies and information concerning job
applications.

« The US application process is very commercial and you have to sell yourself.

« The USA is a large country. Common practice in one region can be very different
elsewhere, so be sure to find out about local formalities and customs.

Writing a resume in the United States of America

« In the US the term resume is used instead of CV.

« The key focus of your resume should be to persuade the employer to invite you for
an interview. Therefore your resume is a marketing tool, which should be adapted to the
market in which you intend to use it.

- It is advisable to write a short profile of yourself, using short and punchy sentences
filled with action verbs and power words.

« Resumes are often scanned by employers; so avoid using different font sizes or a
bold or italic font.

- Start with clearly mentioning the objective and/or goal of your career.

The application letter in the USA

« The application letter should be typed in a short and professional style.

« Start with 'Dear Mr./Ms X: if you know the addressee's name, and end your letter
with 'Yours sincerely'.

« Start with ‘Dear Sir/Madam’, if you do not know the name of the addressee and end
with 'Yours faithfully’.

« It is not unusual to mention in your letter what salary you are expecting.

« Mention your telephone number in the last paragraph of your letter.

Power words and action
verbs
Accomplish
e

Improved
Achieved Negotiated
Carried out |Realised

Finalised Represented
Guided Structured




Handled Succeeded
in

Do's & Don'ts in the USA Do's .

« Use power word and action verbs in your letter and resume.

« Be prepared for psychological tests during the application process.

« Look interested - ask questions.

« Provide examples to illustrate your achievements.

« Ask if you don't understand the question.

» Send a short letter after the interview, to thank the interviewer.

Don'ts

« Sit until invited to do so.

« Go over the top - stay calm and stick to the facts.

« Put anything besides the truth in your resume, even if there is an ocean in between,
your future employer will find out the truth eventually.

« Criticize former employers.

« Smoke in offices in the US.

Management culture in the United States

« The organizational culture within American companies is strongly result oriented.

« Companies are focused on direct results and short-term gains.

« Employees are motivated by their employers and there is little direct criticism in
either direction.

« An agenda is usually distributed before a meeting.

« The goal of most negotiations is to 'close the deal'.

« The long-term relationship is unimportant at that time. All Americans are on a first
name basis with each other from the beginning.

2. Ilocmaeme 5 3anumans 00 meKkcmy aH2niliCbKow M0OB0I0.

3 Ilepexnadimo peuenns 3 yKpaincbKoi Ha aH2niliCbKy MOBY.

1. [TonuT 1 mpomno3uilisi - €KOHOMIYHI KaTeropii TOBapHOrO BHPOOHMIITBA, LIO
BUHHUKAIOTH 1 QYHKIIIOHYIOTh HA PUHKY, Y cepl TOBAPHOTO OOMIiHY.

2. [Tonmut — 1e 3anut GpakTUYHOTO a00 MOTEHIIMHOTO MOKYII, CIIOKUBa4Ya Ha
NPUAOAHHS TOBApy 3a HAABHUX y HHOI'O KOLUTIB, IO IPU3HAYCHI IS Li€T IOKYIIKH.

3. Iporiosuiiss XapakTepusye MOMKIHBICTE i OaxkaHHs MPoAaBLs (BHUPOOHMKA)

IIPOIIOHYBATHU CBO1 TOBApH AJIA peaﬂlaauu 11 Ha pUHKY 3ad IICBHUMHA I_IlHaMI/I

BapianT 10
1. Ilepexnadimb mexkcm 3 anzniiicbKoi Mo6u Ha YKPAiHCbKY.

LOOKING FOR WORK IN GERMANY

Looking for work in another country requires more than just the obvious CV
translation. You will be confronted with issues that probably didn't even cross your mind
when you decided to go for an international career, but don't underestimate the big impact
they can have on the outcome of your adventure! Think for example about the different
rules and habits regarding immigration, job application procedures, the selection
procedures and the management culture.

A thorough preparation will give you a head start in the country of your choice. Here
1s some info on Germany:

Work pecmits in Germany

EEA citizens are free to move and work wherever they want to, within the EEA
(including Germany).

You need to apply for a residence permit. This is valid for five years and should be
issued within six months of your arrival.

Contact the German embassy in your home country for more information.

The application procedure in Germany

- The German application procedure is extremely formal.



« Prepare yourself for questions regarding your current activities, expected wage and
activities of the company.

- Having experience is one of the main selection criteria in Germany.

Writing a CV in Germany

« The Key focus of your CV should be to persuade the employer to invite you for an
interview. Therefore, your CV is a marketing tool, which should be adopted to the market
in which you intend to use it.

« The German CV is always in strict chronological order. Reverse order is getting
more common.

« A photograph is either scanned in or attached to the right top corner. Do not use a
paperclip to attach the photo, but glue or alternatively staple the photo.

« The style of writing should be concise, to the point and clear.

- Make sure that there are no gaps in your CV. Account for every period, even
unemployment.

The application letter in Germany

« The application letter should be typed and start with the name and title of the person
who is supposed to be dealing with it.

- Give a complete and precise description of the position you previously held. Personal
motivation for a job is less important in Germany.

- A conservative letter style is preferred.

« The entire application package is usually 10 to 20 pages. Candidates present their
information in a special map that allows you to categorize the different types of supporting
material you have to include (grade lists, letters of reference, examples of previous work,
etc). Never fold the letter or CV - that is considered not done'.

Do’s

« Shake hands firmly - and introduce yourself.

« Look interested - ask questions.

« Ask for clarification if you don't understand the question. Provide examples to
illustrate your achievements.

« Answer questions with precision in a German interview.

Don'ts

- Be late for appointments.

« Ask people directly for a job in their company.

« Sit until invited.

« Criticise former employers.

« Go over the top - stay calm and stick to the facts.

Management culture in Germany

« The German organisational culture is characterised by hierarchy with a strong
management.

| - Germans work on carefully planned tasks, and make decisions based on hard facts
on
7 Meetings are orderly and efficient and usually follow a tight schedule.

-. Discussions are held with the goal to reach compliance and a final decision in
Germany. Time is a well-defined concept therefore people are very punctual. Be aware of
it!

2. Ilocmasme 5 3anumans 00 mekcmy an2niiiCbKorw Mo8oIo.

3. Ilepexknaoimb peuenns 3 YKpaincoKoi na aHz.fziiway MO8Y.

Posnofiibynii HEHTp - LE CKIAICBKUN KOMIUICKC, SKWH OTPUMYy€ TOBAapH Bil
I AIPUEMCTB-BUPOOHHKIB @00 BIX MIANPUEMCTB ONTOBOI TOPriBii (HaNpHKIAL, SKi
3HAXOIATHCSA B IHIIMX PEriOHAX KpaiHu abo 3a KOPJOHOM) 1 pO3MOALISE iX OUIbLI APIOHUMH
MapTisMU 3aMOBHHUKaM (ITiIIPHEMCTBAM JPiOHOONTOBOI Ta PO3APIOHOI TOPriBI) vepes
CBOIO 200 iX TOBapONPOBIIHY MEPEIKY.

Opranizaiis — 1e oprasizaiis (IAMPUEMCTBO), 110 3aPEECTPOBAHA B YCTAHOBICHOMY



HOPAJZIKY 1 OJHUM 3 OCHOBHHMX HAIIPSIMKIB A1SUIBHOCTI SIKOT € 0OCIIyrOBYBaHHS HACEJICHHS.
PunkoBa exoHOMiKa BHCyHYyJa CBOIO, HalOuIbll edexTUBHY (opMy opraHizarii
(YHKLIOHYBaHHSI EKOHOMIYHUX areHTIB - JOMOTrocnoAapcTBo (pipmy).
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